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Transit Vehicle Operator - Back up Driver 

Transit 

May 4, 2022

GENERAL PURPOSE: 
Transit operators provide transportation services in the Town of Quartzsite and surrounding areas, in a 
safe and timely manner. Operating a town bus in accordance with town, state, and federal regulations, 
as well as following the Town of Quartzsite Personnel and Transit Policies; and performing related 
duties as assigned. Back up drivers will work as scheduled and fill in for drivers and dispatchers when 
sick or vacation days are needed. Back up drivers may also function as Safety Officers or transport to 
non-emergency medical appointments. 

SUPERVISION RECEIVED:  
Works under the general supervision of the Transit Manager 

SUPERVISION EXERCISED: 
None 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
Operate a multi passenger Transit Vehicle transporting passengers from origination to destination as 
scheduled, complete daily pre and post trip vehicle safety checks and inspection forms, assist 
passengers boarding and exiting the vehicles, safely operate wheelchair lift system, properly secure 
wheelchairs as required, log all stops, complete incident and accident report forms, and clean vehicle 
interior daily post trip. 

PERIPHERAL DUTIES: 
Coordinates with Public Works Department for regularly scheduled maintenance and repairs of 
vehicles as needed. 

DESIRED MINIMUM QUALIFICATIONS: 
Education and Experience: 

Applicants should have a high school diploma or GED equivalent. Experience: excellent 
customer service, good driving record, and possession of a valid Arizona driver’s license 
of appropriate class 

Necessary Knowledge, Skills and Abilities: 
Thorough knowledge of traffic laws and safety requirements involved in operation of 
public transit vehicles, good knowledge of geography of the area, knowledge in use of 
safety equipment; ability to follow written and oral instructions, maintain complete 
records, effectively handle complaints, and perform first aid in emergency situations. 
These skill sets also include the ability to be flexible, follow policies and procedures, use 
initiative in unusual and emergency situations. Attend and maintain trainings per Town 
of Quartzsite and Arizona Department of Transportation requirements. 



 
SPECIAL REQUIREMENTS: 
Pre employment physical required, all employees of the Camel Express Transit Department are subject 
to random drug and alcohol testing as well. 

 
TOOLS AND EQUIPMENT USED: 
Transportation vehicles, trainings, daily pre and post checklists, drivers logs, small tools used in the 
maintenance and operations of vehicles. Tire gauges, seat belt cutters, fire extinguishers, cell phones 
and Bluetooth headsets. 
 
PHYSICAL DEMANDS:  
The physical demands described here are representative of those required by an employee to 
successfully perform this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
While performing the duties of this job the employee is frequently required to sit, talk and listen, the 
employee is occasionally required to climb, balance, stoop or kneel. Specific vision abilities required by 
this job include close, distant, peripheral, and the ability to adjust focus. The use of hand eye 
coordination and dexterity when using tools or controls is needed.   
The employee must occasionally lift and/or move up to 50 pounds.   
 
WORK ENVIRONMENT:  
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. 
While performing the duties of this job, the employee occasionally works in outside weather 
conditions. The employee is occasionally exposed to wet and/or humid conditions. 
The noise level in the work environment is usually quiet while in the office, or moderately loud when in 
the field. 
 
SELECTION GUIDELINES: 
Formal application, level of experience, oral interview, successful completion of drug/alcohol 
 test, background check and physical. 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific duties does not exclude them from the position if the work is 
similar, related or a logical assignment to the position.    
 
 
 
 
ACKNOWLEDGEMENT: ______________________________________ DATE: ____________  
                  Employee                   
 
 
APPROVAL: _______________________________________________ DATE: ____________ 

  Supervisor 
 
 
TOWN MANAGER: __________________________________________ DATE: ____________ 
 


